AMERICAN INTERNATIONAL SCHOOL OF MOZAMBIQUE
POSITION DESCRIPTION

TITLE:

PIE Teaching Assistant

SCALE: Teaching Assistant Salary Schedule
CONTRACT TERMS :12-month Contract

POSITION SUMMARY:
The PIE Teaching Assistant will hold two main responsibilities. First, the PIE Room Coordinator and
TA will focus on supporting learners and teachers in the implementation of MS & HS PIE time for
working on a variety of projects, in coordinating learning interventions to ensure all students are
mastering critical learning outcomes and MYP or DP course demands, and in coordinating
engaging extensions of learning for those who have already mastered critical learning outcomes.
Second, this colleague will be responsible for supervising and maintaining a warm, welcoming
learning space in the PIE room during both MS and HS blocks, as well as supporting both teachers
and learners in need of an alternate learning space during all other parts of the day.
REPORTS TO:
MS and HS Vice Principals
MINIMUM QUALIFICATIONS:
●
●
●
●

●
●
●

Bachelor’s Degree preferred
Academic Language Proficiency in English
High degree of technological literacy
Understanding of design thinking and the design process.
Successful project supervision experience preferred
Prior Experience as a teacher or teacher’s assistant, particularly in a hands-on or
project-based learning environment
Passion for learning and expertise at giving targeted, timely, supportive feedback for
growth, or a growth mindset and willingness to learn about best practices in feedback.

PERFORMANCE RESPONSIBILITIES:
Support for learners:
● To work with learners from across the Secondary School per their needs or requests, or
wherever directed by classroom teachers either with an individual, pairs or group.
● Directly support learners through the four phases of the MYP Project Design Cycle Investigating, Planning, Taking Action, and Reflecting
● Provide warm, specific feedback to students in support of learning.

●

●
●

Encourage an active learning space in which students can make and clean up messes,
collaborate enthusiastically, and explore what it means to be an IB Learner per the Learner
Profile.
Plan ahead to maintain supplies of materials useful for projects, and liaise with learners and
teachers in anticipating or responding to the needs of each.
Maintain supportive positive relationships with all learners and adhere to our AISM Child
Protective Policy.

Support for teachers:
● To always be available during the school’s contractual hours to support learners when PIE
room space and/or material will support or extend planned learning activities.
● To openly and regularly communicate with teachers about their interactions with learners
in order to highlight successes, share concerns about progress, and/or to respond to
behavior inappropriate to or unsafe in the space.
● Modeling a professional manner at all times – alert, on-task, and interested in what
learners are engaged in.
Support for the school:
● Supervising the PIE room and maintaining the PIE Room facilities including materials and
supplies.
● Coordinating with the Information Technology Office to ensure the timely maintenance,
purchasing, and inventory of design technology equipment
● Liaise regularly with MS & HS Vice Principals on learning progress and behavior
information
● Support the College Counselor in the supervision of College Board exams as needed as
Alternate Supervisor. This will include ~10 Saturdays throughout the school year.
AISM BELIEVES:
● That each employee makes a significant contribution to our success.
● That contribution should not be limited to the assigned responsibilities.
Therefore, this position description is designed to outline primary duties; qualifications and job
scope, but not limit the employee or AISM to only the work identified. It is the expectation of the
School that each employee will offer his/her services wherever and whenever necessary to
ensure the success of our organization.

